A\ LCvista

Submitting CPE Records for Florida CPAs

You will need:

-

Login information for Florida
Board site

LCvista “certified PDF”

LCvista certificates of

completion, “certificates (PDF)”
e Note: If ALL CPE completed was
taken in-firm, this is not needed.

Part 1
Download LCvista files

Part 2

Report CPE on Florida Board Site

\_

/

Part 1: Download LCvista Files
Click on “My .
Compliance” 2§ My Dashboard Click the 3-dot action button. m
and select 1
“\/iew Details” m My Learning Select “Download certified PDF.” 8 Print
for the
appropriate ® My Compliance B ExporttoCSV
jurisdiction REPORTING PERIGD 0 B Export to Excel
:re‘?iorzportmg = M"qf Appmval 70172023 - 6/30/2025 I. Download certified POF
Requests @ Download certificates (PDF) 2
Sl S | @ CDownload cenificates (ZIP)
N
If you have CPE that wasn’t firm-
sponsored: nT
e You’ll ALSO need to Additional Step if you have
download certificates of CPE that wasn’t firm- & Prim

completion.
Certificates for external

training completed this period
must be uploaded/housed in
LCuvista.

Click the 3-dot action button
Select “Download certificates

Iredilx Required

sponsored.

REPORTING PERIOD

7/1/2023 - 6/30/2025

C]

Carryover Applied Credits Col

| @ Download certificates (ZIP)

B Exportto CSV

B Export to Excel

@ Download certified POF

I. Downloudceﬂl‘lcutes:F'DFll 2

(PDF)”
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https://www.myfloridalicense.com/datamart/loginFLDBPR.do;jsessionid=qlyrBNbbLFpq2qWam2sHfsBur-0ql_fj89VvVeOL.DBPR-WPAP099:VO-server-01
https://www.myfloridalicense.com/datamart/loginFLDBPR.do;jsessionid=qlyrBNbbLFpq2qWam2sHfsBur-0ql_fj89VvVeOL.DBPR-WPAP099:VO-server-01
https://support.lcvista.com/knowledge/external-credit-workflow
https://support.lcvista.com/knowledge/external-credit-workflow
https://help.lcvista.com/hc/en-us
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Submitting CPE Records for Florida CPAs

Part 2: Report CPE on Florida Board Site

Log-in to the Florida
Board site.

Click on the linked
CPA license that
you wish to wish to
report credits for.

Click “Report
Continuing
Education.”
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Click “Next”, update address information as needed, then click “Next” again.

Click “Add.”
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Submit an entry fo.r. Course matertals asd reosipts wil not be acoeptedas prood of conpletion. |
each Florida-specific Press “Nest” ta save this record and continue,
EthiCS program Press "Cancel” if you do not want to save your changes and retum to the previous soraen,
com pleted. Flease select the Reestablishment CE Period, [07/01/2023 - D6/30,/2025

Courss Provider/Sparear: |.5pur|5m' Hame
Note that if you are Waas Lhis 8 sell-slucy course? W Yos O N
unsure of the “Ethics Please enter the complation date: 11/15/2023 [mmedater)
course code”, it can Name of the course: [Personal and Frofessional CHics for Morda CPAS
be found here (It is BT 1234567
the “DBPR Course e o~

9 I urs: -{: w

Approval Number aaviorsl Houre: ol
IISted)' Fthics Hours: 4 vl

Crean Type

H ({3 2

Click “Next. e

Click “Add.”

You will now use LCvista’s certified PDF to submit one entry summarizing all other CPE
completed. Some helpful tips:
1.Course Provider/Sponsor: unless all CPE completed was from one sponsor, enter
“Various”
2.1f ANY of these credits were self-study, the answer to the question “Was this a self-
study course?” Should be “Yes”
3.Completion date: enter date of most recent non-Florida Ethics program completed
4.Name: enter “See Transcript Attached”
5.AA Hours: this will be the total of all “AAA” (Accounting and Auditing Applied) and
“GA” (Government Applied)

ease enler COUFSE 5 for any continuing education g Curre
Course materials and receipts will not be accepted as proof of completion.
Press "MNext to save this record and continue.
Pre=s "Cancel” if you do not want to save your changes and reburn to the previous soresn.
Pleaze select the Reastablishment CE Period. 0770172022 - 06,20/ 2025 ~
Cowrse Provider/Sponsor: Various
Was this a self-study course? ) a5 () Mo
Flease anter the completion data: [05/22/2025 | [meviedipy)
Mame of the course; |See Transcript Attached
Ethics course code: ]
Af Hours: 20,5 ¥
Technical Hours; 435~
Behavioral Hours: 5w
Ethics Hours: o
Credit Typa _Participant |

Mext  Cancel
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If you are also uploading any certificate of completion file(s), do that now by selecting
“Choose File” and then “Attach.”

When finished uploading the necessary attachment(s), click “Next.”

Course Was Mease Hame of Ethics AA Technical B4

Confirm the Provider Sponesar: 3&11: Enn:rﬂﬂhn the conrsa: ﬂ;ﬂﬁ Howrs: Haowrs: Hi
1 1 st aho:
Application Summary ey
iS acCcu rate, Spndsar Mams Yok L1157 3073 Parconl 133457 0 m 1]
and
Eri:l_l'es?iﬂrlal
. . s [or
Click “Submit.” Flurida
LHPAs
Warious Vs 0532/ 302% Sex .o 435 5
I‘rmn.'rﬁ'rl‘
Abmched
[
tachiments
“amplianceDetalCertified POF1 2.pdf
loved 3. puef
Praviou= [ Submit § Camcel

LCvista Knowledge Base



https://help.lcvista.com/hc/en-us

	Submitting CPE Records for Florida CPAs
	You will need:
	Login information for Florida Board site
	LCvista “certified PDF”
	LCvista certificates of completion, “certificates (PDF)”

	Part 1 Download LCvista files
	Part 2 Report CPE on Florida Board Site
	Part 1: Download LCvista Files
	Click on “My Compliance” and select “View Details” for the appropriate jurisdiction and reporting period.
	Click the 3-dot action button.
	Select “Download certified PDF.”
	If you have CPE that wasn’t firm-sponsored:
	You’ll ALSO need to download certificates of completion.
	Certificates for external training completed this period must be uploaded/housed in LCvista.
	Click the 3-dot action button
	Select “Download certificates (PDF).”

	Additional Step if you have CPE that wasn’t firm-sponsored.
	LCvista Knowledge Base



	Submitting CPE Records for Florida CPAs
	Part 2: Report CPE on Florida Board Site
	Log-in to the Florida Board site.
	Click on the linked CPA license that you wish to wish to report credits for.
	Click “Report Continuing Education.”
	Click “Next”, update address information as needed, then click “Next” again.
	Click “Add.”


	Part 2: Report CPE on Florida Board Site
	Submit an entry for each Florida-specific Ethics program completed.
	Note that if you are unsure of the “Ethics course code”, it can be found here (it is the “DBPR Course Approval Number” listed).
	Click “Next.”
	Click “Add.”
	You will now use LCvista’s certified PDF to submit one entry summarizing all other CPE completed.  Some helpful tips:
	Course Provider/Sponsor: unless all CPE completed was from one sponsor, enter “Various”
	If ANY of these credits were self-study, the answer to the question “Was this a self-study course?” Should be “Yes”
	Completion date: enter date of most recent non-Florida Ethics program completed
	Name: enter “See Transcript Attached”
	AA Hours: this will be the total of all “AAA” (Accounting and Auditing Applied) and “GA” (Government Applied)


	Part 2: Report CPE on Florida Board Site
	Click “Next.”
	Now that all CPE has been reported, click “Next” again.
	On the File Attachments page:
	Click “Choose File.”
	Select the certified PDF from LCvista.
	Click “Attach.”
	If you are also uploading any certificate of completion file(s), do that now by selecting “Choose File” and then “Attach.”
	When finished uploading the necessary attachment(s), click “Next.”
	Confirm the Application Summary is accurate.
	Click “Submit.”


